EXHIBIT GUIDELINES-CIVIL JURY CASE

THE HONORABLE PETER THUNELL - DEPT XXVI

Court Clerk: Marilyn Zamora ٠ 702-671-0682 ٠ zamoram@clarkcountycourts.us
EXHIBIT PREPARATIONS

1. In accordance with EDCR 2.67, counsel shall meet, review and discuss exhibits. All exhibits must comply with EDCR 2.27. Counsel are also required to attend a pre-trial conference (PTC) set by the Court during the week before the start of trial. Exhibits can be brought to Court if you are attending the PTC in person, or delivered to the RJC by the close of business the day of the PTC. The Court Clerk must be available for delivery of exhibits so please contact them for drop off. 

2. Counsel are encouraged to submit Joint exhibits. This means that both sides submit their exhibits in a binder (or binders) and they are numbered in order. There should not be any duplicate exhibits. Joint exhibits DOES NOT mean that exhibits are stipulated to, if any exhibits are stipulated to for admission, that stipulation is to be placed on the record at the trial. Exhibits are to be NUMBERED. 

3. If parties are unable to submit Joint exhibits, Plaintiff’s exhibits would start with #1 and Defendant’s Exhibits are to start at #500 (unless Plaintiff has over 500, or there are more than one Plaintiff/Defendant, then counsel may each agree to a block of numbers). If parties are submitting separate exhibits DO NOT also submit joint exhibits. Any stipulated exhibits are to be placed on the record for admittance.

4. Exhibits should be submitted in binders, separated by tabs, all pages are to be Bates stamped, and an exhibit list should be included. An editable word document of the exhibit list (included in this this document) MUST be emailed to the clerk at: zamoram@clarkcountycourts.us. Please see the following pages for a blank exhibit list. Please do not mark in the boxes for “Offered”, “Objection”, or “Admitted”, as these are for the Court Clerk’s use during your trial. Remember, your stipulated exhibits will not be admitted until you place your stipulation on the record so do not mark anything in the boxes.

5. Court requires three copies of all binders, one for each of the Judge, the Court Clerk, and the in-person Witness. Witnesses appearing by videoconference must also have a set of exhibits. Binders must be an exact duplicate to each of the other binders and all counsel should confirm this. Clerk’s exhibit binder(s) (which will be the exhibit book that will be provided to the jury or maintained after trial) must be pre-marked with a proposed exhibit label on the lower right, first page of the exhibit. The label must include the exhibit number and case number. The label must avoid covering up any pertinent information or part of a photograph. Proposed exhibit labels used with Avery Template 5160 Easy Peel Labels are included in this packet. Alternatively, you may place an image of the label on your documents as you print them.
6. Depositions are NOT marked nor admitted as exhibits. Original, unopened depositions may be provided and “published” when used in Court. Pleadings already filed in the case are NOT marked or admitted as exhibits. 
7. A paper copy of any large demonstrative exhibits is to be provided to the clerk in paper form to be marked as a Court’s exhibit or submitted to the jury if admitted. 
8. Photographs should be numbered individually.  DO NOT PLACE SEVERAL PHOTOGRAPHS on one sheet of paper, unless counsel stipulate to the admission of all photographs on the page. 
9. The courtroom has its own ELMO and television; however, to reserve other courtroom equipment submit an advanced request to our Court Help Desk CourtHelpDesk@clarkcountycourts.us or 702-671-3300.  Further, since the equipment is controlled through JAVS, for set-up help, please coordinate through our Court Recorder, Kerry Esparza through email: EsparzaK@clarkcountycourts.us or her work number: (702) 671-0880. Daily transcripts require advance notice to our recorder of at least one week.
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PREPARATION FOR JURY INSTRUCTIONS AND OTHER DOCUMENTS
These are to be delivered at the time of the pre-trial conference in the following format.

· Jury Instructions are to be prepared in Microsoft Word, using Times New Roman, with font set at 14.
· Jury instructions are to be emailed to alperc@clarkcountycourts.us prior to trial and are not to be filed.
· A Captioned cover sheet should be included as well as a line for the date & Judge’s signature on final page

· The instructions themselves should not contain a caption or firm name.

· Jury Instructions should be printed on pleading paper that shows the number on the left side.
· Only one Jury Instruction is to be included on a page and the language “Instruction No. ____” should be typed in the upper right corner.  The number line should be left blank for the Court to fill in.
· One set of jury instructions should be provided with citations and separated into an agreed stack and a contested stack.
· Another set of Jury Instructions should be provided without citations.
· Voir Dire questions should be emailed to dept26lc@clarkcountycourts.us and are not d to be filed.

· Counsel are to file their Pre Trial Memoradum in accordance with the deadline they were provided. 

· Pursuant to EDCR 2.67, Depositions are to be delivered to Chambers prior to start of trial. Only original, sealed certified depositions are allowed unless counsel stipulate. Upon Court’s order, Depositions will be opened, filed in open court, and published. Depositions are not admitted as exhibits and do not go back with the jury during deliberation.  Counsel is to prepare a list designating page/line citation of any deposition testimony read in court, or objections thereto and counter-designations.
· Power Point Presentations are to be provided to the Court in paper format.
CHECK LIST
· Parties are using either Joint exhibits or Plaintiff’s/Defendant’s exhibits, but not both.

· Exhibits are numbered and there are no duplicate numbers on any exhibits
· Exhibits have bates stamps
· Exhibits are in binders and separated by tabs
· Exhibits either have sticker labels attached, or printed labels included on the exhibits, that mark the exhibits for identification
· There are no more than one photograph per page on your exhibit.

· An exhibit list has been created using the template included, or one has been created that is similar to the included template.

· A word copy of the exhibit list has been emailed to zamoram@clarkcountycourts.us
· You have contacted the court clerk regarding meeting for exhibit drop-off.

· There are no duplicate exhibits.

· You have contacted the Court Recorder to schedule an appointment, if needed, for any audio/visual equipment
· You have followed the directions regarding Preparation for Jury Instructions and Other Documents.
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