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CLARK COUNTY COURTS 
EIGHTH JUDICIAL DISTRICT COURT
LAS VEGAS TOWNSHIP JUSTICE COURT
Family Courts and Services Center
601 N. Pecos
Las Vegas, NV 89155

Steven D. Grierson









 
            
Clerk of Court








 
                     

INSTRUCTIONS FOR

REQUEST FOR 

FOREIGN DEPOSITION SUBPOENA

(DOMESTIC)

TO ALL ATTORNEYS:

RE:
EIGHTH JUDICIAL DISTRICT COURT RULE 7.20 - FORM OF PAPERS 



PRESENTED FOR FILING

THE FOLLOWING INFORMATION MUST APPEAR IN THE UPPER LEFT-HAND CORNER BEGINNING ON LINE 1 OF THE FIRST PAGE OF EACH DOCUMENT FILED.

CODE

NAME

BAR NUMBER

ADDRESS

CITY, STATE, ZIP CODE

TELEPHONE NUMBER

ATTORNEY FOR:

THE TITLE OF THE COURT IS TO BE CENTERED ON LINE 5 BELOW THE INFORMATION REQUIRED ABOVE.  A SAMPLE IS ATTACHED FOR YOUR INFORMATION.

ADDITIONAL INFORMATION IS REQUIRED ON ALL DOCUMENTS AS NOTED ON THE SAMPLE.



CASE NO.




TITLE OF DOCUMENT



DEPT. NO.




HEARING DATE









HEARING TIME

EACH DOCUMENT MUST END WITH ATTORNEY’S SIGNATURE, TYPED NAME, BAR NUMBER AND ADDRESS.

SINCERELY YOURS,

CHARLES J. SHORT, CLERK

EDCR 2.80. Subpoenas for foreign deposition.

(a) A party seeking the issuance from the clerk of a subpoena for the purpose of taking a foreign deposition in the district must present and tender to the clerk the following:

            (1) Copies of the papers required by the Uniform Foreign Depositions Act, NRS 53.060.
            (2) A cover sheet in the form required by Rule 7.20, with the title of the court  as “Eighth Judicial District Court” and not the foreign court in which the action is pending. For purposes of Rule 7.20, the cover sheet must be described “Request for Foreign Deposition Subpoena.”

            (3) Such filing fees as may be required by law.

      (b) Upon compliance with subsection (a), the clerk must collect the required fee, assign a case number to the request, and retain for the clerk’s records the copies of the papers referred to in subsection (a)(1), as well as the cover sheet required by subsection (a)(2).

     (c) Subpoena(s) may then be issued and enforced in conformance with N.R.C.P. 45.

     (d) All subsequent proceedings involving the request or the issuance of a subpoena, including show cause proceedings, must be commenced by pleadings or papers bearing the case number as assigned above.

EDCR 7.20. Form of papers presented for filing; exhibits; documents; legal citations.

 (a) All pleadings and papers presented for filing must be flat, unfolded, firmly bound together at the top, on white paper of standard quality, not less than 16-lb. weight and 8 1/2 x 11 inches in size. All papers must be typewritten or prepared by some other duplication process that will produce clear and permanent copies equally legible to printing. All print size shall not be smaller than size 12-pitch font for pleadings and papers created on a computer or 10 pica for pleadings and papers created on a typewriter. All or part of a pleading or paper may be legibly printed by hand at the discretion of the court. Carbon or photocopies may not be filed, except as provided in paragraphs (d) and (f) of this rule. Only one side of the paper may be used.

All papers presented for filing, receiving or lodging with the clerk shall be pre-punched with 2 holes, centered 2 3/4 inches apart 1/2 to 5/8 inches from the top edge of the paper. All original papers shall be stamped ORIGINAL between the punched holes.

The lines on each page must be double-spaced, except that descriptions of real property may be single spaced. All quotations of more than 50 words must be indented and single-spaced. Pages must be numbered consecutively at the bottom. Lines of pages must be numbered in the left margin. [Amended; effective November 27, 2003.]

(b) No original pleading or paper may be amended by making erasures or interlineations thereon, or by attaching slips thereto, except by leave of court.

 (c) The following information shall appear upon the first page of every paper presented for filing, single-spaced:
 (1) The document code (list of document codes available at the Court Clerk's Office), the name, Nevada State Bar identification number, address and telephone number of the attorney and of any associated attorney appearing for the party filing the paper; and whether such attorney appears for the plaintiff, defendant, or other party, or the name, address, and telephone number of a party appearing in proper person, shall be set forth to the left of center of the page beginning at line 1. The space to the right of center shall be reserved for the filing marks of the clerk.

CODE

NAME

BAR NUMBER

ADDRESS

CITY, STATE, ZIP CODE

TELEPHONE NUMBER

ATTORNEY FOR:

(2) The title of the court shall appear at the center of the page at line 5 below the information required by paragraph (1), as follows:

DISTRICT COURT

CLARK COUNTY, NEVADA

(3) Below the title of the court shall appear in the space to the left of center, line 8, the name of the action or proceeding, e.g.:

JOHN DOE,                               
)

                                     Plaintiff, 
)

                                                   
)

                    vs.                           
)

                                                     
)

RICHARD ROE,                           
)

                                    Defendant.)

(4) In the space to the right of center at line 10, shall appear the case number, the department number and/or letter as follows:








  Case No. A 999999








  Dept. No. I or A

 (5) The title of the pleading, motion or other document must be typed or printed center on the page directly below the name of the parties to the action or proceeding. The title must be sufficient in description to apprise the respondent and clerk of the nature of the document filed, or the relief sought, e.g. Plaintiff's Motion to Compel Answers to Interrogatories; Defendant's Motion for Summary Judgment against Plaintiff John Doe; Order Granting Plaintiff Doe's Motion for Summary Judgment against Defendant Roe.

For the convenience of the court and the parties, the same title used on the papers must appear on all calendars at the time of the hearing.

(Example)

CODE

NAME

BAR NUMBER

ADDRESS

CITY, STATE, ZIP CODE

TELEPHONE NUMBER

ATTORNEY FOR:

DISTRICT COURT

CLARK COUNTY, NEVADA

JOHN DOE,                               
)

                                     Plaintiff, 
)

                                                   
)               Case No. A 000000

                    vs.                           
)

                                                     
)               Dept. No. I or A

RICHARD ROE,                           
)

                                    Defendant.)

MOTION, ORDER, REPLY,

JUDGMENT, ETC.

Date of Hearing:

Time of Hearing:

(6) If the paper to be filed is a response, reply or other document related to a matter which has already been set for hearing but not yet heard, the time and date of the hearing shall appear immediately below the title of the paper.

 (d) All exhibits attached to pleadings or papers must be 8 1/2 inches x 11 inches in size. Exhibits which are smaller must be affixed to a blank sheet of paper of the appropriate size. Exhibits which are larger than 8 1/2 x 11 inches must be reduced to 8 1/2 x 11 inches or must be folded so as to measure 8 1/2 x 11 inches in size. All exhibits attached to pleadings or papers must clearly show the exhibit number at the bottom or on the right side. Plaintiffs must use numerical designations and defendants must use alphabetical designations. Copies of exhibits must be clearly legible and not unnecessarily voluminous. Original documents must be retained by counsel for introduction as exhibits at the time of a hearing or at the time of trial rather than attached to pleadings.

 (e) When a decision of the Supreme Court of the State of Nevada is cited, the citation to Nevada Reports must be given together with the citation to West's Pacific Reporter and the year of the decision. Whenever a decision of an appellate court of any other state is cited, the citation to West's Regional Reporter System must be given together with the state and the year of decision. When a decision of the Supreme Court of the United States is cited, at least one parallel citation and year of decision must be given. When a decision of the court of appeals or of a district court or other court of the United States has been reported in the Federal Reporter System, that citation, court and year of decision must be given.

 (f) The clerk must not accept for filing any pleadings or documents which do not comply with this rule, but for good cause shown, the court may permit the filing of noncomplying pleadings and documents. Paragraph (a), except as to the size of paper, and paragraph (c) of this rule do not apply to printed forms furnished by the clerk, the district attorney or the public defender.  [Amended; effective May 1, 1996.]

CODE                                         (      ORIGINAL     (
NAME

BAR NUMBER

ADDRESS

CITY, STATE  ZIP CODE

TELEPHONE NUMBER

ATTORNEY FOR:
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	NAME,

                                      Plaintiff(s),

                           -vs-

NAME, 
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                                     Defendant(s).


	
	           CASE NO.   

                 DEPT. NO.  

     


TITLE OF DOCUMENT

HEARING DATE:

HEARING TIME: 


BEGIN DOCUMENT………………………………………………………………….

___________________________                                                                          








SIGNATURE









NAME









BAR NUMBER









ADDRESS









CITY, STATE ZIP CODE









ATTORNEY FOR:

 SEQ CHAPTER \h \r 1District Court 

 Clark County, Nevada
FAMILY COURT COVER SHEET
CASE NO.                                                                      





      (To be assigned by the Clerk’s Office)
PARTY INFORMATION (Please Print)

	Plaintiff/Petitioner
	Defendant/Respondent/Co-Petitioner

	Name: 
	     
	Name: 
	     

	HomeAddress: 
	     
	Home Address: 
	     

	City, State,Zip: 
	     
	City, State, Zip: 
	     

	Mailing Address:  
	     
	Mailing Address:
	     

	City, State, Zip:
	     
	City, State, Zip:
	     

	Phone No:
	     
	Phone No:
	     

	Social Security #:
	     
	Social Security #:
	     

	Attorney Information

	Attorney Information

	Name:
	                       Bar No.      
	Name:
	                    Bar No:                              

	Street Address:
	     
	Street Address:
	     

	City, State, Zip:
	     
	City, State, Zip:
	     

	Phone No:
	     
	Phone No:
	     


DOMESTIC FILINGS (Check one box only for the type of case being filed with this cover sheet)

	DOMESTIC
	MISC. DOMESTIC RELATIONS PETITIONS
	GUARDIANSHIP

	MARRIAGE DISSOLUTION
 FORMCHECKBOX 
 Annulment

 FORMCHECKBOX 
 Divorce

 FORMCHECKBOX 
 Foreign Decree

 FORMCHECKBOX 
 Joint Petition

 FORMCHECKBOX 
 Separate Maintenance


	 FORMCHECKBOX 
 Adoption

 FORMCHECKBOX 
 Mental Health

 FORMCHECKBOX 
 Name Change

 FORMCHECKBOX 
 Paternity

 FORMCHECKBOX 
 Permission to Marry

 FORMCHECKBOX 
 Support/Custody Case

 FORMCHECKBOX 
 Temporary Protective Order (TPO)

 FORMCHECKBOX 
 Termination of Parental Rights

 FORMCHECKBOX 
 UIFSA

 FORMCHECKBOX 
 Other (identify)      
	Guardianship of an Adult

         FORMCHECKBOX 
 Person

         FORMCHECKBOX 
 Estate

         FORMCHECKBOX 
 Person and Estate

Guardianship of a Minor

         FORMCHECKBOX 
 Person

         FORMCHECKBOX 
 Estate

         FORMCHECKBOX 
 Person and Estate

 FORMCHECKBOX 
 Guardianship Trust

	Children involved in this case (If more than 4 children, please enter the information on the reverse side)

	Name:       
	DOB:      
	SS#:      

	Name:      
	DOB:      
	SS#:      

	Name:      
	DOB:      
	SS#:      

	Name:      
	DOB:      
	SS#:      


     
_____________________________________

Printed Name of Preparer




Signature of Preparer/Date
                              

Do you or any other party to this action (including minor children) have any other current case(s) or past case(s)  in the Family Court or Juvenile Court in Clark County?  

 FORMCHECKBOX 
 YES            FORMCHECKBOX 
 NO    





          If Yes, complete the other side of this form.                                ➔
Supply the following information about any other proceeding(s):  Check all that apply:

REQT

ATTORNEY NAME

LAW FIRM

BAR CODE NUMBER

ADDRESS

CITY,STATE, ZIP CODE

[image: image5.png]


TELEPHONE NUMBER

ATTORNEY FOR:

    NAME,

	                                      Plaintiff(s),

                           -vs-

NAME,

                                     Defendant(s).


	
	          CASE NO.   _________

          DEPT. NO.  _________

	
	
	


REQUEST FOR FOREIGN DEPOSITION SUBPOENA

USING THIS FORMAT:

1. GIVE SHORT HISTORY OF THE ACTION

2. GIVE REASON SUBPOENA NEEDS TO BE ISSUED

3. ASK COURT TO ISSUE SUBPOENA

4. ATTACH COPIES OF COMMISSION OR ORDER FROM REQUESTING JURISDICTION








 _______________________________








SIGNATURE








NAME








BAR NUMBER








ADDRESS








CITY, STATE, ZIP CODE








 TELEPHONE NUMBER

CCO3

     
     
     
     
     
     
     
	     
                                      Plaintiff(s),

                           -vs-

     
                                     Defendant(s).


	
	          CASE NO.        
          DEPT. NO.       
 SEQ CHAPTER \h \r 1SUBPOENA – DOMESTIC
 SEQ CHAPTER \h \r 1

 FORMCHECKBOX 
REGULAR   FORMCHECKBOX 
 DUCES TECUM


	
	
	


 SEQ CHAPTER \h \r 1THE STATE OF NEVADA SENDS GREETINGS TO:
     
          YOU ARE HEREBY COMMANDED that all and singular, business and excuses 

set aside, you appear and attend on the       day of      , 20      at the 

hour of      .M. in Department No.       of the District Court, Clark County, Nevada.  

The address where you are required to appear is the Family Court & Services Center,

601 N. Pecos Road, Las Vegas, Nevada.  Your attendance is required to give testimony 

and/or to produce and permit inspection and copying of designated books, documents 

or tangible things in your possession, custody or control, or to permit inspection of 

premises.  You are required to bring with you at the time of your appearance any items 

set forth below.  If you fail to attend, you may be deemed guilty of contempt of Court 

and liable to pay all losses and damages caused by your failure to appear.  Please see 

Exhibit “A” attached hereto for information regarding the rights of the person subject to 

this Subpoena.






    STEVEN D. GRIERSON, CLERK OF COURT                    

                        By:______________________________________                                                                               

                                             Deputy Clerk                            Date                  

Submitted By:



___________________________________                                                                                                                              

      
      
      
                        

AFFIDAVIT OF SERVICE
	STATE OF      
	)
	

	 
	)
	ss:

	COUNTY OF      
	)
	



     , being duly sworn says: That at all times herein affiant was over 18 years of age, not a party to nor interested in the proceeding in which this affidavit is made.  That affiant received the Subpoena on the       day of      , 20     , and served the same on the       day of      , 20      by delivering a copy to the witness at (state address)      
.   .   .


I declare under penalty of perjury under the law of the State of Nevada that the 

foregoing is true and correct.  

EXECUTED this       day of      , 20     .      


_______________________________________                                                             
                                                                Signature of person making service


ITEMS TO BE PRODUCED

     
EXHIBIT “A”

NEVADA RULES OF CIVIL PROCEDURE

Rule 45

(c)
Protection of Persons Subject to Subpoena.


(1)
A party or an attorney responsible for the issuance and service of a subpoena shall take reasonable steps to avoid imposing undue burden or expense on a person subject to that subpoena.  The court on behalf of which the subpoena was issued shall enforce this duty and impose upon the party or attorney in breach of this duty an appropriate sanction, which may include, but is not limited to, lost earnings and a reasonable attorney’s fee.  

(2) (A)  A person commanded to produce and permit inspection and copying of designated books, papers, documents or tangible things, or inspection of premises need not appear in person at the place of production or inspection unless commanded to appear for deposition, hearing or trial.

(B)
 Subject to paragraph (d)(2) of this rule, a person commanded to produce and permit inspection and copying may, within 14 days after service of the subpoena or before the time specified for compliance if such time is less than 14 days after service, serve upon the party or attorney designated in the subpoena written objection to inspection or copying of any or all of the designated materials or of the premises.  If objection is made, the party serving the subpoena shall not be entitled to inspect and copy the materials or inspect the premises except pursuant to an order of the court by which the subpoena was issued.  If objection has been made, the party serving the subpoena may, upon notice to the person commanded to produce, move at any time for an order to compel the production.  Such an order to compel production shall protect any person who is not a party or an officer of a party from significant expense resulting from the inspection and copying commanded.

(3) (A)
On timely motion, the court by which a subpoena was issued shall quash or modify the subpoena if it


(i)
fails to allow reasonable time for compliance;

(ii)
requires a person who is not a party or an officer of a party to travel to a place more than 100 miles from the place where that person resides, is employed or regularly transacts business in person, except that such a person may in order to attend trial be commanded to travel from any such place within the state in which the trial is held, or

(iii)
requires disclosure of privileged or other protected matter and no exception or waiver applies, or

(iv)
subjects a person to undue burden.

(B) If a subpoena

(i)
requires disclosure of a trade secret or other confidential research, development, or commercial information, or 

(ii)
requires disclosure of an unretained expert’s opinion or information not describing specific events or occurrences in dispute and resulting from the expert’s study made not at the request of any party, 

the court may, to protect a person subject to or affected by the subpoena, quash or modify the subpoena or, if the party in whose behalf the subpoena is issued shows a substantial need for the testimony or material that cannot be otherwise met without undue hardship and assures that the person to whom the subpoena is addressed will be reasonably compensated, the court may order appearance or production only upon specified conditions.

(d)
Duties in Responding to Subpoena.


(1)
A person responding to a subpoena to produce documents shall produce them as they are kept in the usual course of business or shall organize and label them to correspond with the categories in the demand.


(2)
When information subject to a subpoena is withheld on a claim that it is privileged or subject to protection as trial preparation materials, the claim shall be made expressly and shall be supported by a description of the nature of the documents, communications, or things not produced that is sufficient to enable the demanding party to contest the claim. 
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