EXHIBIT GUIDELINES
EIGHTH JUDICIAL DISTRICT COURT DEPARMTENT XXVIII
200 LEWIS AVENUE, LAS VEGAS, NV 89155

Courtroom Clerk:  Kathy Klein (702)671-0689
KleinK@clarkcountycourts.us
1. Counsel is encouraged to submit Joint exhibits which may or may not be stipulated to for admittance.  If counsel is submitting separate exhibits, please remove any duplicates.
2. Do NOT mark and/or label the exhibits yourselves.

3. Submit an original set of exhibits for the Clerk and one copy for the Judge.  (EDCR 2.27)
4. Submit documents in binders and separate them by tabs. Label the tabs with NUMBERS for the Plaintiff and LETTERS for the Defendant. (EDCR 7.20(d)).  However, If JOINT exhibits are submitted, use tabs with NUMBERS.  Bate stamp any exhibit over three pages but do NOT label the exhibits with stickers.  **If you have a large number of exhibits, contact the Court Clerk who can assign a block of numbers to each side. In order to keep each exhibit intact, be certain it is bound in some manner – prefer to be placed in binders with tabs; small exhibits may use staples, acco fasteners, rings, etc.  

5. Exhibits remain in the binders during trial and counsel is to use their copies of exhibits when using the projector.  Photographs MUST be identified separately; i.e., if Exhibit 7 consists of three photographs, label them 7A, 7B and 7C.  Do NOT place several photographs on one sheet of paper unless counsel have stipulated to their admission.  This creates a problem if only one photograph out of the grouping is admitted.    

6. Submit a typewritten Exhibit List containing a short description of each exhibit including the bate numbers with three columns on the right hand side labeled “Offered”, “Objection” and “Admitted” for the Clerk’s use.  You may use colored paper with Plaintiff Exhibits/Defendant Exhibits to place inside the sleeve of the binders to help the witness identify the binder quickly. You may e-mail the list to the Court Clerk at the address listed above.  
7. Larger versions of exhibits (poster boards) may be used as demonstrative exhibits.  They are generally not marked as exhibits and usually do not go to the Jury unless there is a stipulation by counsel.  If there is a stipulation for admission, the exhibit will be marked and admitted separately.

8. For cases with a large number of exhibits (100+), more time is necessary to prepare them for trial; therefore, counsel MUST CONTACT the Clerk at least a week prior to trial to make arrangements to mark exhibits.  (See name, phone number and e-mail address listed above.)

9. Depositions are not marked nor admitted as exhibits; however, original, unopened depositions should be provided to the Clerk which are “published in open court” when used during trial.

10. Please note, all exhibits not offered or admitted or depositions not published during trial, will be returned to counsel at the conclusion of the proceedings.
11. All PowerPoint presentations to be used in opening statements and closing arguments, are to be exchanged prior to the presentation with a copy given to the Court Clerk to be marked as a Court’s exhibit.

12. If the witness is appearing via video conference, the witness must have a copy of the exhibits at their location to view. (We are unable to show documents to the witness by video, without the jury viewing it.) 

13. The Courtroom equipment includes an ELMO, screens, televisions and a projector for use.  To coordinate additional equipment set up, at least a day ahead of time; Please contact the Court Recorder, Judy Chappell, at (702) 671-0886 or Chambers. 
14. Prior to the start of trial, e-mail proposed Voir Dire, Jury Instructions and verdict form to the Judicial Executive Assistant, Sandra Jeter, at JeterS@clarkcountycourts.us. 
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