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AFFT
(Your Name)

(Address)

(Telephone)

(Email Address)

In Proper Person

Plaintiff,

VS.

Defendant.

DISTRICT COURT
CLARK COUNTY, NEVADA

CASE NO.:

DEPT NO.:
AFFIDAVIT OF DUE DILIGENCE

STATE OF NEVADA

COUNTY OF CLARK

I, (your name)

,do solemnly swear to

testify herein to the truth, the whole truth and nothing but the truth.

That to the best of Affiant’s knowledge the Defendant was last known to reside in the

State of

at the following address

and that the Defendant was last known to reside there on (date)

\\

\\

\\

\\
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Businesses Contacted

Did you contact
this business? Name of Business Date Contacted?
(Circle One)
Yes No | Dept. of Motor Vehicles _,20
Yes No | Voter’s Registration _,20
Yes No | Utility Companies _,20
Yes No | Tax Assessor’s Office _,20
Yes No | County Recorder’s Office _,20
Yes No | Online Search Engines (i.e. Google or Yahoo) _,20
Yes No | Social Networking Websites (i.e. Facebook or _,20__
Myspace)
Yes No | Free Internet People Searches _,20
Yes No | Online and Reverse Directories _,20
Yes No | Social Security Death Index _,20
U.S. Postal office by sending an envelope with the
words “address correction requested/do not
forward” printed on the front to the Defendant’s
Yes No | last known address which was returned to me on .20
(date) with the following address T
for Defendant
Defendant’s current employer. The employer
informed me that:
Yes No _,20__
Defendant’s last employer. The employer informed
me that
Yes No _,20
Other: , 20
Yes No
Yes No | Other: _,20
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People Contacted

Did you
contact these Date
Name of Person(s)
people? contacted?

(Circle One)
Defendant’s family and/or friends (names of family and/or
friends contacted)

Yes No _ _20_
They informed me that
Neighbors at Defendant’s last known address (names of
neighbors contacted)

Yes No | They informed me that 20
The person currently living at the Defendant’s last known
address (name)
They informed me that

Yes No _ .20
Other

Yes No 20
Other

Yes No _.20_
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That after conducting the above search Affiant was unable to locate Defendant. Therefore,
Affiant believes that Defendant cannot be found at this time. FURTHER THE AFFIANT]
SAYETH NAUGHT.

Dated this (day) day of (month) , (year) .

(Affiant’s signature)

(Affiant’s printed name)

SUBSCRIBED and SWORN to before
me this day of
(month) , (year)

NOTARY PUBLIC

©Clark County Family Law Self-Help Center AFFT of Due Diligence 2010 FINAL.doc
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AFFT
Your Name)

Address)

Telephone)
Email Address)

n Proper Person

DISTRICT COURT
CLARK COUNTY, NEVADA

Plaintiff,
VS. CASE NO.:
Defendant. DEPT NO.:
AFFIDAVIT FOR SERVICE BY
PUBLICATION
STATE OF NEVADA )
) ss:
COUNTY OF CLARK )
(Plaintiff’s Name) , being

duly sworn, states: that Affiant is the Plaintiff in the above-entitled action wherein a verified
Complaint was filed and a Summons directed to the Defendant was regularly issued; and that the
Defendant is a necessary party to this action.

That to the best of Affiant’s knowledge the Defendant was last known to reside in the

[Btate of at the following address

|\

That Affiant mailed a copy of the Summons and Complaint to the Defendant at said address

Clark County Family Law Self-Help Center 1 ALL RIGHTS RESERVED
ffidavit for Service Publication 2010 FINAL.doc Rev. 12_28 09
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first class mail, prepaid postage on (date)

That the Defendant no longer resides at said address; that the last date Affiant knows that

the Defendant resided at said address was on (date) ; that Affiant does not

know the present address of the Defendant, where the Defendant resides, or where the Defendant
may be found; and that after due diligence, the Defendant cannot be found within the State of
Nevada or if the Defendant was last known to reside outside of the State of Nevada, that Affiant
does not now know where the Defendant resides, where the Defendant may be found, and that
Affiant has no knowledge, has never been informed, and has no reason to believe that the Defendant
currently resides in the State of Nevada.

Affiant therefore requests the Court to sign an Order directing that the Defendant be served

by publication.

Signature of Plaintiff

SUBSCRIBED and SWORN to before
me this day of

(month) , (year) :

NOTARY PUBLIC

Clark County Family Law Self-Help Center 2 ALL RIGHTS RESERVED
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CERT
(Your Name)
(Address)

(Telephone)
(Email Address)

In Proper Person

DISTRICT COURT
CLARK COUNTY, NEVADA

. CASE NO.:
Plaintiff,
DEPT NO.:
VS.
Defendant. CERTIFICATE OF MAILING
I, (name of person who mailed document) , DO HEREBY
declare under penalty of perjury under the law of the State of Nevada that the following is true
and correct. That on (month) (day)___, (year) ___ service of the: (check one)
[ ] Answer [ ] Opposition
[ ] Motion [ ] Other

was made pursuant to NRCP 5(b) by depositing a copy of same in the U.S. Mail in Las Vegas,
Nevada, postage prepaid, addressed as follows:

(Print the name and address of the person you mailed the documents to)

DATED this day of , 20

(Signature)

©Clark County Family Law Self-Help Center FINAL COM 3_10 update.doc
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ORDR
(Your Name)

(Address)

(Telephone)
(Email Address)

In Proper Person

DISTRICT COURT
CLARK COUNTY, NEVADA

Plaintiff,
VS. CASE NO.:
Defendant. DEPT NO.:
ORDER FOR SERVICE BY
PUBLICATION

Upon reading the Affidavit of the Plaintiff on file herein, it appearing that a verified
Complaint has been filed; that a Summons directed to the Defendant has been issued; that the
Defendant is a necessary party; that the Defendant is not a resident of the State of Nevada or hag
departed from the state, or cannot, after due diligence, be found within the state, or by
concealment seeks to avoid the service of Summons, and that the Defendant cannot be personally
served in the State of Nevada, and good cause appearing therefore:
I
I
I
I

I
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IT IS HEREBY ORDERED that if the Defendant cannot now be found so as to be
personally served, he may be served by publication of the Summons at least once a week for &
period of 4 consecutive weeks in a newspaper of general circulation published in Clark County,
Nevada.

DATED this day of , 20

DISTRICT COURT JUDGE

Submitted By:

(Signature)

(Name)

(Address)

(Telephone)

In Proper Person

© Clark County Family Law Self-Help Center 2 Order for Service by Publication 2010 FINAL.doc
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***IMPORTANT DISCLOSURE***

These forms and instructions are provided as a courtesy only. Clark County, the Eighth Judicial District Court,
the Clark County Family Law Self-Help Center, and their employees SHALL NOT BE LIABLE for errors
contained within or for direct, indirect, special, or consequential damages in connection with providing this
material.

Many family law matters involve complex and valuable legal rights. These forms and instructions are basic
general forms and DO NOT fit all situations. If your situation does not fit the general forms you will need to
perform additional legal research or consult an attorney.

It is always recommended that you consult with an attorney before attempting to use self-help. This is especially
true if your case involves unique or complicated issues. Most family law issues affect significant legal rights.
Some rights cannot be adequately protected without the assistance of an attorney.

When representing yourself, you are responsible for understanding the law that governs your case and for filing
the proper legal documents. The law provides for exceptions in some situations. If your case involves special
circumstances these exceptions may apply to you. Self-Help Center forms do not include information on these
exceptions. Applicable laws and rules are set out in the Nevada Revised Statutes, The Nevada Rules of Civil
Procedure, and other local rules governing the jurisdiction in which you are filing your documents.

By signing these documents and filing them with the court, you agree to the following:
e You have carefully read the documents;
e You understand all the terms and conditions in the documents;
e You agree with everything in the documents; and
e You are aware of all of the consequences that may occur as a result of filing.

Note that if you, the other party, or your children have ties to a state other than Nevada (i.e. you recently moved
here or you have orders from another state) you should consult an attorney BEFORE filing any documents
because the court may not have jurisdiction over you. However, once you file certain documents, the court will
have jurisdiction and you WILL NOT be able to change that.

Q Helpful Tips for Service by Publication:
e Common court rules to be aware of:
o All documents must be typed or written neatly in black ink
o Stamp or write original in the center on the front page of all original documents

e When you do not know where the Defendant is to personally serve him or her, you must get permission
from the court before you can serve by publication.

e To publish, you may use any newspaper of general circulation. For cost and other information, you must
contact the newspaper directly.

o0 Nevada Legal News, 382-2747
0 Review-Journal and Sun, 383-0383
o Remember to take copies of the filed Summons and signed Order with you to the newspaper.

« Serving the Defendant by publication is NOT your last step. There are at least four more documents that
have to be filed, including the Default, Decree or Order, Notice of Entry, and Certificate of Mailing.

o Note: When filling out the Default, the date Defendant was served is the last date of publication.
For more information about how to finish your case, please consult the Self-Help Center or an attorney.
Self-Help Center hotline: (702) 455-1500 website: www.clarkcountycourts.us/shc






Service by Publication Procedure

Step 1: Can I serve the Defendant You must have the Step 2: Do I have all of the forms
by publication? Defendant | need?
Do you know where the Defendant is? @ personally served. O Affidavit of Due Diligence
O Affidavit for Service by
O Yes > Publication
O Certificate of Mailing
— O Order for Service by Publication
5 No |:>\® Sotoseps [

Step 3: Prepare your forms. Do not leave any lines blank on the forms.
If something does not apply to you write “N/A”. V
A. Mail a file stamped copy of the Complaint, Summons, and Joint Preliminary Injunction (if using) to the
Defendant’s last known address. If you do not know the Defendant’s last known address you must do what is
called a general mailing. Address the envelope like this:

Name of Defendant
C/O General Delivery
City, State, Zip Code
B. Fill out your forms: All Self-Help Center forms are in a fill-in-the-blank format. Use only black ink.
O Affidavit of Due Diligence
O Affidavit for Service by Publication
O Certificate of Mailing (this is how you prove to the judge that you did the mailing required in Part A)
O Order for Service by Publication

C. Sign the Affidavits in front of a notary.

Go to Step 4
Step 4: File the following forms you filled out. Step 5: Submit copies of the following forms to the
See the “How Do | File” instruction sheet for more judge:
information (attached). O One file-stamped copy of the Complaint
O Affidavit of Due Diligence O One file-stamped copy of the Affidavit for Service
O Affidavit for Service by Publication by Publication
O Certificate of Mailing _ INO One file-stamped copy of the Affidavit of Due
After you have filed your forms, make copies | Go to Step 5> Diligence
for your records. - P
IO One file-stamped copy of the Certificate of
Mailing
Step 6: Now what do I do? O The original plus three copies of the Order for
A. After the judge signs your Order for Service by Service by Publication
Publication and it is filed, take your forms to a
newspaper of general circulation and have the < Go to step 6 |
Summons published once a week for at least four \W———
weeks. . - .
B. After publication is complete, the newspaper gives How do I know if the judge signed gny Order for
you an Affidavit of Publication. You must file the Service by Publication
Affidavit. Once the judge signs the Order, it is filed at the
C. Service is complete 20 days after the last date of | | Clerk’s Office. The Clerk mails the file stamped
publication. After 20 days, you may ask the Clerk to | | copies of the signed Order to you. You now have
issue a Default against the Defendant. permission to serve the Defendant by publication.
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