E-Filing & Serve 

Starting August 1st, the E-Filing (electronic filing) of all documents is mandatory in all Civil case types in the Justice Court pursuant to Administrative Order 10-4.  The Las Vegas Justice Court will utilize the Odyssey E-File & Serve electronic filing and electronic processing service for all Civil cases in a user-friendly, cost-effective and secure environment.  Although not required, persons may E-File at any time before the August 1st date for mandatory E-Filing.

The E-Filing service allows parties to file or respond to a Civil, Small Claims, Eviction, Petition to Seal or Protection Order case from their own residence, 24 hours a day from any computer with Internet access, without missing work to come to the Regional Justice Center, and eliminates the problem of finding parking and going through security.  The electronic service allows users to electronically give notice to opposing counsel and persons representing themselves through their e-mail address as part of the E-Filing transaction.  Users may file through Odyssey E-File & Serve at http://wiznet.wiznet.com/clarknv/ for a charge of $3.00 for each document.  This fee is in addition to any applicable Court filing fees. You must have a credit or debit card (the credit card company charges 9 cents (3%) as a service charge) to E-File and/or E-Serve documents outside of the Regional Justice Center.    
 IMPORTANT NOTICE:  E-Filing a Document Does Not Guarantee that it has been Successfully Filed with the Las Vegas Justice Court.
 

Although you have completed your form and “E-Filed” it with the Las Vegas Justice Court Civil Clerk’s Office, the document IS NOT CONSIDERED FILED UNTIL A STAFF MEMBER HAS REVIEWED AND ACCEPTED THE DOCUMENT.  Documents are reviewed by staff in the order they were received.   It MAY TAKE 24 – 36 HOURS TO PROCESS your document once it has been E-Filed with the Justice Court Civil Clerk’s Office, excluding weekends and holidays.   E-Filers will be notified by e-mail when their document has been either accepted or rejected.  Documents may be rejected because of failure to properly complete forms, use proper E-Filing codes, or many other reasons.  If the document is rejected, a REJECTION e-mail will be sent notifying that Submitter that the efiling item has been rejected.  To view the rejection reason, the Submitter must view their E-filing Queue under the Details link for the reason the document was rejected.  

To monitor the status of your document(s) submitted, you may wish to periodically check your E-Filing queue for the document’s status in “Details” link.

Please file your document(s) well in advance of any filing deadline.  If your document is rejected for any reason it will no longer be valid and will not be considered to have been filed.
 

A DOCUMENT IS NOT CONSIDERED FILED UNTIL IT HAS BEEN REVIEWED AND ACCEPTED BY A JUSTICE COURT CIVIL CLERK.  After Court staff has reviewed your document and has accepted it, A COURTESY E-MAIL WILL INFORM YOU THE DATE AND TIME THE DOCUMENT WAS FILED WITH THE LAS VEGAS JUSTICE COURT.

Users may E-File documents for free (but will still have to pay any applicable Court filing fees) at the scanning stations located in the Self-Help Center on the 1st floor of the Regional Justice Center, 200 Lewis Avenue in Downtown Las Vegas or in the Justice Court Clerk's Civil Customer Service Office located on the second floor.  

Cash, Checks or Money Orders will be accepted for court filing fees at the Justice Court Clerk’s Office on the 2nd floor of the Regional Justice Center.  

An email address is required to receive a file stamped copy of your document.  A free e-mail account may be set up at the Clark County Law Library located a 309 S. Third Street.  Further information regarding the Law Library is available at 455-4696.  You may also establish a free e-mail account through Microsoft at hotmail.com, Yahoo at mail.yahoo.com or Google at mail.google.com.

One-hour free E-Filing training sessions will be conducted on the dates listed below in the Jury Assembly Room on the 3rd floor of the Regional Justice Center, 200 Lewis Ave., Las Vegas.  
Dates and Time

Thursday, January 12, 2012  at 1:00 p.m. in the Jury Assembly Room

Thursday, March 15, 2012  at 1:00 p.m. in the Jury Assembly 
Each session is limited to 50 participants. Those who would like to attend should e-mail the date they would like to attend, along with their name, address and law firm/company name to berna@clarkcountycourts.us. 
To learn how to register for and use E-File & Serve, select this document link.
To view a document containing answers to the most frequently asked questions, select this document link
How to File a Summary Eviction


How to File a Small Claims Cases
